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Dear Reception Class Parents and Carers, 

I hope this message finds you well. 

I am writing to share an update regarding staffing in the Reception class. Unfortunately, Mrs 

Mellor will not be returning to school for the foreseeable future. We understand that changes 

like this can be unsettling, particularly for young children, and we want to reassure you that 

we have taken careful steps to ensure stability and continuity for the class. 

We have secured a supply teacher who will be able to cover the Reception class for the 

duration of Mrs Mellor’s absence, helping to provide consistency for the children. From our 

return after half-term, Miss Hudson will be teaching the Reception class. Miss Hudson has 

been working in Year 4 since January and is familiar with the school’s routines and 

expectations. She is very much looking forward to getting to know the children, and we are 

confident they will settle quickly and feel supported in her care. 

Thank you for your continued understanding and support during this time. Please be assured 

that your children’s learning, wellbeing, and happiness remain our highest priority. As 

always, we will keep you informed of any further updates, and please do not hesitate to 

contact us if you have any questions or concerns. 

Kind regards, 

  

Rachel Chandler 

Principal 
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